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3.0 - Data Protection:

The Data Protection Act is founded on eight principles of data protection. These say that data must 
be:

Principle 1: Processed fairly and lawfully.
Principle 2: Obtained only for the purpose stated.
Principle 3: Adequate, relevant and not excessive.
Principle 4: Accurate and up-to-date.
Principle 5: Not kept for longer than is necessary for that purpose. 
Principle 6: Processed in line with the rights of data subjects under the Act. 
Principle 7: Secured by appropriate technical and organisational measures. 
Principle 8: Not transferred to countries without adequate protection.

Data Protection Act 1998, summary of key points and how we ensure we meet the principles of the 
Act.

Information we collect: Registering on the website or the app:
If you register yourself or your child for our classes, we will collect personal information about you 
and your child. This will include your name, your address, your email address and phone number, 
as well as your child's name, their date of birth, gender and any other details you tell us within the 
registration. You may also tell us about any previous dance experience your child has, any exams 
they have taken and if they have any needs or conditions we should be aware of (for example 
allergies, disabilities or any medication they might need to take whilst dancing). With these details 
we will also store a record of exams your child takes with us. We store this information securely 
and only key members of staff have access to it. We use the information to provide our services to 
you, keep you informed, and help us tailor our services better to the needs of our customers. 
Certain relevant details will be shared with our dance teachers to allow them to provide relevant 
and inclusive classes.

IDTA
The IDTA are our examining body. If you enter yourself or your child for exams, we will disclose 
certain details about your child. These include their name and previous exams they have taken. If 
your child needs additional support during their exam (for example because they have a disability), 
the additional support they need will also be disclosed. You can prevent the IDTA collecting 
information about your child by not entering them for exams. We do not disclose any of your child's 
details to the IDTA unless you enter them for an exam.

Disclosing your details to others;
Your personal details are your property. Apart from the instance listed above, and the Supadance 
National League, we do not disclose your details to anyone. There is a possibility we could be 
obliged by law to disclose information about you. This is highly unlikely as we hold very little 
personal information. If it did happen, we would fight the request as best as possible. If we were 
still obliged to comply, we would only disclose the bare minimum possible to comply.

It is never appropriate to ask for information that is not strictly relevant, as a general rule, date of 
birth, name, contact details, address and medal grades are usually the only necessary forms of 
detail the Dancentre Dancentre ever uses. There may on rare occasions be more requested but 
the will never entail very personal details such as sexuality, marital status, income or earnings etc.  
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The Act Our promise

Personal data must be obtained fairly and 
lawfully. The data subject should be informed of 
who the data controller is (the institution); who 
the data controller’s representative is; the 
purpose or purposes for which the data are 
intended to be processed; and to whom the 
data will be disclosed. For students this is done 
by the Dance school during registration. 
Personal data processing may only take place 
if specific conditions have been met - these 
include the subject having given consent or the 
processing being necessary for the legitimate 
interests of the data controller. 

The Diamond Dancentre is the data controller 
and the representatives for data are The 
Management Committee.  
All personal data will be obtained through 
legitimate purposes, only through asking for the 
information for a specific purpose. If the data is 
passed on to any outside agency i.e. 
Supadance, The Management Committee will 
ensure the correct form is filled in, with the 
external agencies details on it.  
This equips customers with all necessary 
information on where their details are going, so 
that they can make an informed decision 
regarding giving out their personal information. 
Only items required for the business will be 
requested, in terms of age group, name, and 
contact information. 

The new act covers personal data in both 
electronic form and manual form (e.g. 
paper files, card indices) if the data is held 
in a relevant, structured filing system 

All information is kept in a locked and 
secure filing cabinet, or on a computer 
which can only be accessed by admin 
support and employees of the Diamond 
Dancentre. The cabinet is locked at all 
times, and the computer is password 
protected. 

Personal data must be kept accurate and up 
to date and shall not be kept for any longer 
than is necessary 

All personal information is obtained for a 
specific purpose, i.e. a phone number to 
contact class members in case of alterations. 
When the class member leaves the 
dancentre, their details are deleted, and any 
paper information shredded. 

Personal data shall not be transferred to a 
country outside the European Economic Area 
unless specific exemptions apply (e.g. if the 
data subject has given consent) this includes 
the publication of personal data on the internet 

The only reason for the information to leave 
the dancentre is for external agencies in 
terms of competitions elsewhere, as 
mentioned, the above data would be filled in 
by individuals and have details in the form 
regarding the agency i.e. Supadance 


